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（ for university staff/students ）

To find books on a particular subject
(search by Keyword, Classification, or Subject)

To find a specific book
(search by title, author name, or ISBN)

Delivery service (P. 8)

Receive the book!

Go to the holding 
library (P. 4)

Available in Kobe University libraries

Search the Kobe University online catalog  OPAC (P. 2-3)

Not Available in Kobe University libraries

Receive the book 
at the nearest library

Search for books at other libraries (P. 6)

・ If you wish to visit another University’s library, ask for a 
letter of introduction from the library in charge of your school.

・ Apply through Inter-library loan to borrow books or have 
copies of articles sent from other University’s libraries. (P. 8)

2. Find a book in Kobe University libraries

Kobe Univ. Online Public 
Access Catalog (OPAC)

http://lib.kobe-u.ac.jp/www/modules/eng/

New books list 
and other helpful 

information

Search the library catalog 
by the bibliographic information 

(Title, Periodical Title, Author, ISBN 
or publishers etc.)

Use advanced search for field limiting

Search materials held at Kobe Univ. Library

3. How to read the catalog? -Where can I find the book?-

Bibliographic information

What does the call number 377.15-CH mean?

377.15 represents the subject of the book.
3 is used for Social Sciences, 37 for Education, 
377 for Higher education.
Books are shelved according to their call numbers 
so that books on the same topic are held on the 
same shelf, or nearby.
CH is from the author’s (or editor’s) name.

CH

377.15

An example of 
General and 
Intercultural 

libraries.

You can locate the book by the 
call number. Be sure to write the 

number down.

A list of libraries that has the book.
Check also whether the book is 
shelved in open or closed stacks.

Holding information

Q3  How can I check which books I have on loan and when they are due back?

A. You can check them via the borrowing status page on the library website.
You need to log in with your ISTC-Login ID and password.*

4. Frequently Asked Questions about Borrowing Books

Q1  What do I need to borrow a book?

A.    You must have a plastic student card (with magnetic strip) or a library card.
Your User ID is on your plastic student card.
If you don't have a plastic student card, we will issue you a library card 
at the loans desk.  You can use it in all the Kobe University libraries.

Q2  How can I borrow a book?

A.   Please come to the loans desk. You can also use the Automatic Book 
Circulation System if you have a plastic student card.

*ISTC is short for Information 
Science and Technology Center.

My Library → LOGIN   →
Check Status of Loan/Reservation



① Delivery Request
/Reservation

You can order or reserve an item by clicking the icon "Reserve" displayed at 
search result in OPAC.
The item will be delivered from available copies of libraries.
You will be informed by email when the requested items are ready. Items must be 
checked out at the selected library. 

② a lab possession

They are placed in each laboratory, not libraries. Please ask at the loans desk of each library 
if you are eligible to borrow the book. The list below shows which library to contact for the material.

R

Social
Sciences

01

The first and second digit of the Barcode No.

1008/09070605040302

FRMRKRRRCampus

Libraries Maritime 
SciencesRIEBIntercultural

Studies

Human
Development

Sciences
Humanities Health

Sciences
Medical

Sciences

Science
and

Technology

5. If the book I want to borrow is …

* R: Rokkodai campus    K: Kusunoki campus    M: Myodani campus   F: Fukae campus

６．読みたい資料がこんな場合は・・（２）

Reason 1 The book is very old

→It hasn’t yet been catalogued in OPAC. Please use the card catalog.

Reason 2 The material is not held at Kobe University library
→Please continue the search at other libraries.

Reason 3 Wrong keyword

→You cannot search Hiragana by Kanji. You can’t search さけぶ by 叫ぶ

→Title of articles is not recorded in the catalogue. Please search by the journal title.

Reason 4 Your topic might be too new or too specific.

→Try searching in journals and newspaper articles for new and specific topics.

6. No match found. Why?

7. Tips on Searching  the Online Catalog

Use subject headings and classifications

Click

執筆 Dictionaries of synonyms 
would be helpful.

Use synonyms for keywords

書き方 書く

Subject headings describe the contents of items 
by words and phrases from controlled list of 
subject headings.

Classification numbers represent the contents 
of the items by Decimal Classification.

32 records 
retrieved!

8. Borrow books  from other libraries

Other 
libraries

Kobe Univ. 
Branch 
libraries

From

Other 
libraries

Kobe Univ. 
Branch 
libraries

Notification 
about these 
requests will be 
sent to your 
E-mail address.
Please check 
your email daily.

Notification

Requests can be made via the 
library web site.
You can pick books and articles up 
at the loans desk of the library in 
charge of your school by 5 PM.

20 yen per sheetPhotocopy 
Request
(articles)

Requests can be made at search 
result in OPAC.（→page5）

Delivery feesInterLibrary Loan 
(books)

Copying fee 
(about 40 yen per 

sheet) plus 
delivery fee

No chargeDelivery service 
(books)

How to make a requestFeeService


